
Overview
We are seeking motivated partners to plan, develop and assist in the leadership of customized trips for Access Travel. We are 
looking for Local Trip Coordinators who are interested in developing trips in their home region. This is an ideal position for 
freelance guides or those who have their own small guiding operations. If you are working hard to develop a client base for 
guiding/instructing in your particular region, partnering with us could be just the opportunity you are looking for.  If you have 
extensive leadership, guiding and instructing experience, in-depth knowledge of your particular region, and would be interested 
in creating customized trips for Access Travel, please read on for more details. 

Job Description
The Local Trip Coordinator is responsible for planning, developing and helping to lead trips in his or her home region. We focus 
on the following sports: kayaking, mountain biking, rock climbing, skiing, snowboarding and surfing, so you should have 
extensive leadership and instructing experience in at least one of these sports. The Local Trip Coordinator is responsible for two 
areas:

1. Trip planning and development:
The Local Trip Coordinator is responsible for planning and arranging the logistics for our trips. We will provide you with detailed 
guidelines and support, but ultimately you will be responsible for all aspects of creating a trip. This includes :

	 >> Developing the trip itinerary  

	 >> Selecting and booking accommodation and transportation.

	 >> Planning and arranging meals and additional activities

	 >> Hiring additional coaches/guides for the trip (when necessary)

	 >> Arranging necessary permits or other permissions

	 >> Helping to gather photos and additional information required for marketing the trip

2. Guiding, instructing & supporting the Global Trip Leaders:
We have Global Trip Leaders for each of our target sports who are responsible for leading our trips. This will include the trips 
that you develop. We have our Global Trip Leaders lead our trips rather than having you lead the trips by yourself because our 
trip leaders are familiar with how we run our tours, how we like to deal with our clients, and how we like to organize our 
instruction programs. You thus need to be willing to work with our Global Trip Leaders to run the trips that you develop. Although 
the Global Trip Leader will take the lead on much of the client work (e.g. dealing with client requests, concerns or emergencies, 
running the orientation meeting, leading the instruction program etc) we will look to you to play a major role in all issues that 
require local knowledge and expertise. For example: 

	 >> Making decisions about which breaks, resorts, trails, rivers, or rocks the group should visit on any given day 

	 >> Liaising with local providers, such as accommodation, transportation and activities providers

	 >> ensuring that clients experience the best of the local region (e.g. providing advice on which restaurants, bars etc
	      clients should experience)

We will also expect you to assist in the instruction of the clients and to support the head guide in the general running of the trip.

Skills & Attributes
In order to function well as a Local Trip Coordinator we require the following skills and attributes:

1. Sporting background:
	 >> Must be highly experienced in and proficient at one or more of the following sports: snowboarding, skiing, rock
	      climbing, surfing, mountain biking, kayaking.

2. Instruction background:
	 >> Must have significant experience instructing at least one of the above sports

	 >> Must have the required qualifications to instruct in your home region. Preference given to those who have
	      internationally recognized qualifications

	 >> Must be able to comfortably instruct beginners and intermediates in at least one of the above sports. Preference
	      given to those who are also able to coach experts

3. Leadership skills:
	 >> Must have significant experience leading/guiding outdoor trips

	 >> Preferably, you should have been leading/guiding trips in your home region for at least two years
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